CalTI me. My Audits (Log of timecard edits)

My Audits is essentially a log of all edits made to your timecard. To the right of your timecard is a blue panel, if you click on My Audits, you will be taken to a
screen to view any adjustments to your timecard for a specified pay period(s).

A My Information

My Timecard =&
Loaded: 8:26 AM | Current Pay Period LARETH \%}
W = )
" & Refresh —
: # -
Date  PayCode Amount In Transfer out In Transfer out Schedule  Shift Daily Perlod * S
My Audits
x Wed.. 8:00... 5:00... 8.0 8.0 210
X Thu... 8:00... 5:00 8.0 8.0 320
The screen will default to the current pay period and a list of any edits made to your timecard.
! # My Information ] My Audits B
My Audits B3
Category: Type of Edit: Current Pay Period v |
My Audits = | All -
=
Refresh
Date Time Type Account Pay Code Work Rule Override Comment Edit Date Edit Time User Data Source  *
2/27/2017 | 3:15PM Add Punch Out Punch | Correct Mi_.  3/07/2017 = 9:33AM(G..| dmeesaik. Timecard .
2/27/2017 | 6:11AM Add Punch _RIVER////1] Punch 3/07/2017  9:33AM (G..| dmeesaik. 1ImeStamp
227720017 6:11AM Edit Punch | RIVER////1/ SX_NonEx.. InPunc 3/07/2017 | 9:35AM (G.. dmeesaik. TimeStamp
Time Stamp
Note: If you hover your mouse over any of the fields, you will see the full field displayed. ApeotEdl
Date: Associated Timecard Date = =
Time: The time you started or ended your shift oL
Type: The type of edit that was made Punch (Add/Edit/Delete)
Account: If a special job or friendly name was used Pay Code (Add/Edit/Delet..
Pay code: The type of pay code used to categorize leave taken Hours Worked (Add/Edit/_.
Amount: Amognt of hours associated with the Pay code used for leave taken M 5uration (Add/Edit/Delete)
Work _Rule: Wllllnotgte a work rule transfer _ Approvals/Sign-offs
Override: This field indicates that the time was an in punch or and out punch S .
. . . Justification (Add/Edit/De.
Comment: Comments can be inserted by timekeepers or supervisors only R
Edit Date: This is the date the timecard was edited etroactive (Add/Ed..
User: This field indicates who made the edit to the timecard Retroactive Punch (Add/E... -

Data Source: Timecard Editor

You also have the ability to click the drop down arrow under Type of Edit. This will open up a list of types of edits if you are interested in only looking at the
audit trail for Pay Codes, punches, efc.
The Category Field drop down list shows my signoff and approvals which shows the date, time, and who approved and sign-off on the employees timecard.

# My Information My Audits wlx
My Audits
Category: Action Taken Current Pay Period v ||
My Signoff and Approval |« [JAll -
My Audits
My Signoff and Approval 0
Refresh
Action Taken Effective Date Start Time Amount Reason Comment Note User Date Time
Timecard App... | 3/11/2017 nonexempt 3/07/2007 9:31AM
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